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1) On your desktop computer, go to https://office.com and ensure you are 

signed in with your NBCC account. Then select your name in the right-

hand corner of the page, then select “View Account”.

 
 

2) Press the “Update Info” button within the Security Info widget. 

 

3) When the Security Info page opens, select the “Add sign-in method” 

option. 

 

 

How To Set Microsoft Authenticator App 

As Primary Form of MFA at NBCC 

https://office.com/
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4) Select the “Authenticator App” and then press the “Add” button.  

 

 

5) When the “Start by getting the app” window pops up on your laptop, 

press the “Next” button. 

 

 

6)Then press “Next” on the “Set up your account” window. 
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7) The “Scan the QR Code” window will open on your laptop. At this step, 

you’ll grab your Android device/phone.   

 

 

 

8) On your Android Device, go to the Google Play Store, then search for the 

“Microsoft Authenticator” app. 

 
 

9) Press the “Install” button, then when the app is finished installing, press 

the “Open” button. 



 

 

INTERNAL USE ONLY. This information in this document is classified as "INTERNAL" as per NBCC Data Classification Guidelines. 

NBCC INTERNAL 

 
 

10) When the Microsoft respects your privacy page opens, press “Accept”. 

 

11)Then select “Scan a QR code” option. 
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15)Back on your laptop, you’ll press the “Next” button. 

 

 

16)On your laptop screen, you’ll be presented with a unique two-digit 

number. 

 

17)On your android device, you’ll enter the number shown in the “Are 

you trying to sign in?” box and then press “Yes”. 
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18)On your laptop, you’ll see the “Notification Approved” message and 

you’ll press the “Next” button. 

 

 

19)Next to where it says “Default sign-in method”, select “Change”

 


