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Tools Icon What each tool does How to make the tool work

Check It

A proofreading tool that
checks for spelling,
grammar, capitalization,
punctuation and confusable
word errors.

Turn the feature on to see your errors underlined
in purple in your MS Word doc.

Click on each underlined error to see suggested
corrections.

To choose a correction from the list, click on it.  You
can also ignore the error, or add the word to your
custom dictionary.

Click on the to open the Check It panel if you
wish to proof all possible issues.

Prediction
Provides word suggestions
as you type and helps
construct error-�i i i psel̀ u



Click on Settings/More
Settings/Speech to choose
the voice and speed.

Click the to start reading.

Click the to stop for a moment, and again to
keep going.

Click the to quit reading.

Use the to read the previous text.

Use the to read the next text.

Screenshot
Reader

Reads text on diagrams,
photos, worksheets, maps,
advertisements, and
inaccessible PDF documents
aloud.

Converts inaccessible
images of text to accessible
text through OCR

Click on Settings/More
Settings/Speech to choose
voice and speed.

Click the

The cursor becomes a + sign.

Click the upper corner of text and drag the box to
the lower corner. Let go and after a short time it
reads.

Click the button in the lower right corner of the
box to reread.

Click the X at the top right of the box, when done.

Scan

Use with a scanner or
camera to convert paper
documents to Word or PDF.

Can convert inaccessible
PDF to accessible PDF.

Can convert a PDF to MS
Word.

Click on the . The scanning panel appears.
Choose what you want to scan from and scan to.
Click on Scan.  Save the document then click Scan.
The scan will appear automatically.
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https://www.youtube.com/playlist?list=PLvSZbmGbKpCQEi1OB-nu-wA5KexHppO9C
https://support.texthelp.com/help/readwrite-for-windows

